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7.2.1. TWO BEST PRACTICES OF THE INSTITUTE

Best practice -1
1. Title of the practice: Distinct curricular activities for the overall development of the students

2. Objectives of the practice:
Successful educational institution strives for up gradation of expertise, behavioral skills and moral
development of students and this could be achieved by supporting extracurricular activities and curricular
activities for the students. We believe that continuous participation in extracurricular activities devote to
long-term educational success.

3. The context:

It was observed that consistently engaging in extracurricular participation was combined with high
educational dignity including college regularity. The context of Many concerns come across while
involving extracurricular activities as a part of curriculum as mandatory.

4. Practice:

Students completely involve in activities as per their academic curriculum. Therefore the time table
prepared in such a way that the activities are performed at the last hour of the day. The efforts of institution
started practicing the extra curricular activities as club activities at least twice in a week. Club activities
include singing, painting, acting, photography, poetry, rangoli etc. These activities supports the students to
bring out their extra talent in which their interest vests. To encourage students in extracurricular activities
and to ensure the overall development of students we encourage them to participate and take lead roles in
various clubs such as English Literary Club, Youth Red Cross Club, Rotaract Club, Inspire Club, Sports
Club Robotics Club, Cultural Club, Humour Club, Event Management Club, Knowledge Club, NSS,
Yoga Club, Entrepreneur Development Club etc.,

5. Evidence of success:

Students start participating and in turn we could see the improvement in regularity in attending the classes.
Students performance in academics was improved significantly. Attendance of the students is also
improved which is also reflected in the improvement in their overall performance.

6. Problems encountered:
Sometimes the club activities clash with examinations, NSS activities or other out door activities.




7. Resources required:

An Expert staff is available to guide the students in achieving their specific goals without encountering any
obstacles. Students are also motivated and encouraged to participate in the curricular activities outside the
campus. The facilities/minimum requirements for effective conduction of club activities are provided by
the institution.

Best practice -2

1. Title of the practice: Maintenance of academic records for the progress of faculty and students

2. Objectives of the practice:

a) Parents monitor their child progress by the effective communication with the institution staff.

b) Inculcate discipline among the students and to develop positive attitude among them to regularly attend
the classes.

c) To bring confidence among the students about the topics in the academic schedule for enhanced
learning.

d) Following the protocol of maintaining records those include, Parents communication Record (PCR),
Admin and Academic diaries to know the “TEACHER’S WORKLOAD and ACCOUNTABILITY”. To
know the working hours and leisure hours of teaching staff and to analyze the lesson plan and executed
classes were met to complete the syllabus as per then schedule.

e) Teachers complete activity including curricular activities, and their involvement in research and
development etc can be known.

3. The context:

Maintaining teachers academic and admin diary is essential to know the time table of teachers and it gives
clear information about the duties executed by the faculty members during working hour. This gives the
clear information about the workload of the faculty, the number of classes engaged and the number of labs
attended and other related of work taken up by them. Parent communication record (PCR) is maintained to
monitor the regularity of individual student. Student mentoring/Counselling registers are maintained to
monitor the students in academic and social progress. Daily class report was maintained to know the day to
day status of each subject.

4. THE PRACTICE:

To update the teachers academic and admin diary daily and Monitoring of these diaries by academic and
admin in charges every fortnight. This ensures the proper commencement of classes for all the subjects and
completion of syllabus within the specified time as proposed in the course plan. To support this daily class
report is also recorded by the class representative and signed by the teacher incharge to know the status of
day to day curriculum assessment.




Parent communication records are possessed by each class teacher incharge where in the contact numbers
of both the parents are taken. If the student is repeatedly absent for many days without information, The
message will be passed to the parents and explanation or reason is taken from them. Student
mentoring/counseling registers are initially recorded individually at the time of orientation and the details
of parents and their inputs/concerns on their child are also recorded in their presence. The overall progress
of the student starting from joining is recorded. If the progress of student is not satisfactory, counseling is
done to improve his/her academic performance.

5. EVIDENCE OF SUCCESS:

Execution of academic activities is improved if they are in accordance with the planned schedule. Mostly
the syllabus of the individual subjects are completing within the stipulated time. Daily class report brought
confidence among the students, so that they have the clear idea of the subject, completed topics and the left
over topics. PCR calls improves the individual attendance percentage as all the students including those
staying in hostels attend classes regularly. It also bring the assurance among the parents regarding their
child, as the progress is regularly known to them. Some of the parents even communicate to the teacher
incharges regarding counseling of their child.

6. PROBLEMS ENCOUNTERED:
Required to train the new faculty regarding filling of teacher’s diary.

7. Resources required:

Individual Records for mentoring/ counseling registers is maintained. Specific time is required to fill all
the registers. Teacher incharge communicate regularly and convey the actual information professionally.
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7.2 INSTITUTIONAL BEST PRACTISES, CULTURAL CLUB INITIATED PROGRAMS (2023-24)

Arts and Crafts Club (01-Nov-2023)
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Arts and Crafts Club (08-Nov-2023)
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Dance Club (04-Nov-2023)

i M}
sipally (Y¥, 1brahimpetnem (M3,
Mi;‘%l F['Ilﬂisl: - 501 510. Telangans.




BHARAT INSTITUTE OF TECHNOLOGY
Mangalpally, Ibrahimpatnam, R.R. District, PIN-501510
(Affiliated to JNTUH, Approved by AICTE and PCI, New Delhi. Accreditated by NAAC)

Drama Club (19-Oct-2023)
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Dance Club (18-Nov-2023)
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Sports Club (07-Nov-2023)
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Sports club (31-Oct-2023)
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Yoga Club (30-June-2024)
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Cultural Club activities conducted In the Institute for the academic year 2023-24

1. Drama club activity (19-Oct-2023) 6.  Music Club activity (06-Nov-2023)

2.  Sports club activity (31-Oct-2023) 7. Sports Club activity (07-Nov-2023)

3.  Arts and Crafts Club activity (01-Nov- 8. Arts and Crafts Club activity (08-Nov-
2023) 2023)

4. Dance Club activity (04-Nov-2023) 9.  Dance Club activity (18-Nov-2023)

5.  Poetry Club activity (05-Nov-2023) 10.  Yoga Club activity (30-June-2024)
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“Education is the manifestation of perfection already in man”

Swami Vivekananda

TEACHER'’S DIARY-ACADEMICS

SEMESTER I & II
(To be filled daily by the concerned faculty member)

ACADEMIC YEAR 2023 - 2024

Nameofthe Teacher : ....................... P‘—ﬁ’:[a-PUq‘t\Pﬂ ...........................
Employee Code  : ............ L IVKYIAIERBBERBLA i
Designation T })@l‘s‘prrcjamf) ............................
Department R .4 ‘Mwﬂa ..... P'ncfm- ...............................
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“Education is the manifestation of perfection abready in man”

Swami Vivekananda

TEACHER’S DIARY-ADMIN

SEMESTER I & 11
(To be filled daily by the concerned faculty member)

ACADEMIC YEAR 2023 -202%

Name ofthe Teacher : ................. P-‘Tbl.(o\, P USA PA i
Employee Code i TIVWNYIIFRABIBE QBT .

Designation e, A&SiS.M....P(Qﬁ!H&) ..................................
Department D reeernnerenens P LMMO.C.W i Pm.c.hc.e.. eSS
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Name of the Mentor : P-Twile~ pughpa
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Department : P“‘““‘ D 1 * Academic Year: 23~ 24




GUIDELINES : (1) It is the responsibility of Mentor to call the parents of absent students everyday and infol

rm them about students

absence and note the details in this register (2) If the mentar is absent, it is the duty of the Class /G to communicate to the parents
about the absence of the students of his class  (3) Parents contact details must be taken from the Admission Form or Student
Mentoring Report and not form the student (4) Class I/ should verify communication register of all the mentors of his class everyday
Periodic verification should be done by the Department Admin 1/C and members of the Academic. Council A note with remarks should
be made below the last entry made in the register along with signature and date of the verifying authorty (1 & . Class l/C. Department

Admin I/C. members of Academic Council)
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GUIDELINES : (1) It is the responsibility of Mentor to call the parents of absent students everyday and inform them about stug
absence and note the details in this register. (2) If the mentor is absent, it is the duty of the Class I/C to communicate o the parengy
about the absence of the students of his class. (3) Parents contact details must be taken from the Admission Eorm or Studeny
Mentoring Report and not form the student. (4) Class I/C should verify communication register of all the mentors of his class everyday, |
Periodic verification should be done by the Department Admin I/C and members of the Academic Council A note with remarks shqu
be made below the last entry made in the register along with signature and date of the verifying authority (1., Class I/C, Departmeng.
Admin I/C, members of Academic Council)
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“Education is the manifestation of perfection abready in man”

- Swami Vivekananda
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“Cducation is the manifestation of perfection already in man”

- Swami Vivekananda

TEACHER’S DIARY-ACADEMICS

SEMESTER I & II
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ACADEMIC YEAR 2023 -20 Af«
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“Education is the manifestation of pevfection abveady in man”

- - Swami Vivekananda
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TEACHER’S DIARY-ACADEMICS

SEMESTER I & II
(To be filled daily by the concerned faculty member) >

ACADEMIC YEAR 2093 - 20_2"]"

L! o ‘
Name of the Teacher : ......0..... % ..... ]QW ..................... .QUSI'\Mﬂ\ ...... b

Employee Code : TSFP A3 __{ab( ..............................

Designation D weosmmmassernl 4%4 ....................... ﬂ? MW ................
Department ST (4 L ....... 'Bin)(Lﬂ. M[,o)/j ..............................
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NB : Lesson plan has to be Wnlﬁsson PLAN AND SYLLABUS COMPLETION REPORT

5 t.l A by the Dept. Academic Committes (one of the Senior Pmluwnn of the department before antering it in the teaching diary
u Dept.

POHIGHE & From _li\l ﬁ:i:\r_i\L Section ___ Course Title _ﬁf ber Ltf_'_ \ DL_!‘ _J ~___No.of porlod.fwook‘_t

“
Unit(s) to be covered : !‘._{ -
g Details in the table bnlow v can bo ' entered manuall

y or pasted Ihrough dnln from Aulomntlon or Spreadsheet :

LESSON PLAN SYLLABUS COMPLETION REPORT |

Tapics o 10 be coversd Date ‘,“';" Topics covered

—C Hiy "[N\ ql \. f‘“ \Al- ’T Conura et )5“‘/‘ :
QJLLLM Dot L]t Qe H»/‘ -

Ne*_x._\‘ﬁc\.\x_/\v b! IPJ/'_._ ___%r“:.\z_f V. 127 L —
i VYT . [ ] (‘Pﬁ 2(.;;\“.4, A

- / 2 I{f}'"' _ UL(:_L __Ji

! _.ll'_rzman M ) l/ﬁ" _CA“, Y VV“~

(itad an.of VAParA ___;Nig D l A4 Ao\ 4

VP j)(\\ 0 | Ve v (J] / }}1» (a2 [A/ s r/;o-'\. " ﬂ’_} 74 et | §

e

S.Me.

Remarks by the Facy
ity : As per lesson
plan of this fortnight, syllabus WW not com [- ] [<]
pleted I:: No. of classes laggin

Reasons for not Completing the Syliabys - e f nh“d -
. e o o -4

easures proposed to compensate (Specity date gnd time) : o o B I E

o e e ———
e
Remarks by Dept. Academic Incharge : == - ekl i -R' 5
Remarks by IQAC Acad - &
ol m . — ‘l ‘:l; Signature

T

LESSON PLAN AND SYLLABUS COMPLETION REPORT
NB : Lesson plan has to be approved by the Dept. Academlc Committee (one of the Senior Professor} of the department before entering it in the teaching diary.

AYgzj a Q“_ Sern_'_Depl

E J - (T Section _ﬁCourse Title P'— Pleoobo ‘Aj_j No.otponod-;wnni
8 Fortnight 3 - From !'SI It to o2 / [) Unit(s) to be covered :
g Details in the table below can be entered manually or pasted through data from Automation or Spreadsheet :
S.No. LESSON PLAN SYLLABUS COMPLETION REPORT l
E Class| Do | U Topics 1o be covered Date | o Topics coversd ]
lf‘ Ll | | e lm—‘m\ '5 5t .[f.' o [3,21’ L 4 ,9(‘J“"}' 2 \I
(A' l'ﬁ}"q ‘ [: nmn‘!{A (€ 14"” ‘.-&0['\_‘}:#'\ t\;{ ﬂdf!{'&xo-\ =
X ]f\(l | h\ vl [n.k‘”{‘" h’.]‘ / Coxpecthh e .
t‘j' [H” \ (L\“rf\;. h}H = G\olh/fh Ve
T [ 201 \ (a “1\[4 A nJ _A_{&Luf\.a-nniu . ;“.)U Ce ZIJ)V 1{1.\\ °J MML{J.‘V“' s
8 { o “ f J_LM’L_LAJALL‘JV f_a_LlLLJLA_\.s_}_ Q_LE_“  — ti" WJ('* Wil t LL\ L" L
ERPEIT bed el 1 .U)“ | Tt ~ p
S ! h) L‘MumJL“—zl’“ ?,‘- f.‘er.LL ..JI/ ! [ncuuw}p. ;L alf. s
R— |
i Aemarks by the Faculty : As per lesson plan of this fortnight, syllabus completed / not completed rm \&‘ qlhlo of classes lagging behind 1_ | Ahnd g
Reasons for not complating the Syliabus
| Measures proposed 1o compensala (Specily date and tima)
e Signature of the Faculty \'\_, S
Remarks by Dept. Academic Incharge : - Signature _-' ‘41 “4

Remarks by IGAC Academic Cell Member: U‘v\@ Signature {_\,if et
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“Education is the manifestation of perfection already in man”

- Swami Vivekananda
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TEACHER’S DIARY-ADMIN

SEMESTER I & II

(To be filled daily by the concerned faculty member)

Name of the Teacher
Employee Code
Designation

Department

ACADEMIC YEAR 20253 - 20 )/7'
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| S:No.

BHARAT INSTITUTION,
P 5

MMARY _ . C
I'T'I".‘ ONTI'::J!EDE(:?E by Department Admin /C. Dean Admin, College Placement IC by ascertaining
(This review .
ATTENDANCE OF THE CLASS : o
gt Responsibility as 8 Class-In-charge ] | Mention (Yes/y,
e e .
A a Class [, s the aftendance of the student being maintained CONSISteTy above 75 Yg, N
b) s a Class |IC. promptly camed out measures to improve the attendance of requiar students | ¢ f_u.’

&) | Responsibilly as a Course Faculty

R ot the faculy for the course he/she is teaching (& relative ranking of facully member based an the 1y

the ofher courses of the class should be given by the Class ur

mendance in their course 1or a particular class rejative 1o i el i e e
Iz_'_ “v — E To be filled by the Concerned Ci
" ‘ear Course Title T T T P R TP I
Deot | Section urse T Attendance Hank Sign. of Gﬁ‘_c_.
+ ] I ! S
n| | | —
| ] !
1
T
'E |
A |
MENTORSHIP :
[sNo. | R ibility Mention (Yes/Ng
a) | Ensured 75% and above attendance in regular classes for each and every student mentored.
- If No. mention the number of students who have secured the attendance 9 3
percentage as per the categories mentionad below 4
75% and above | | 75-85% [ | 65-50% | | below 50% [ |
b) Ensured 100% attendance in bridge classes Mo

c) Ensured 100% attendance in remedial classes L

d) Whether the parents are informed about their wards performance periadically

/REVIEW OF THE WORK DONE BY THE FACULTY,

during free slots should be mentioned in the format below)

g) | Students results have improved as compared to previous test (mock test, mid exam, etc)

Remarks by Dept. Admin 1C. Sign. of Dept. Admin |/

per

theary

3. Performance on of the responsibilities undertaken (As menti in the responsibility she:
Brief review of Whether being performed in
S.No. Responsibility taken h i HirE AR i 3
a) vV~ E‘J\"{mh [(::I IUL‘(:/_‘ J
5) N).v\id r—3
c)

4. CONTRIBUTION TOWARDS PLACEMENT :

| S-No. ACTIVITY Mention (Yes / No) | Sign. of College Placement IiC.
a) Any compary visited the college for
placement with your initiative [‘{D

5. CJON(':I'RIEUTION TOWARDS INSTITUTIONAL DEVELOPMENT :
a antribution in development of systems and procedure for the college (specify) -
i iy I"ES pecify) -
) Any contrioution in institutional brand building (specify)

CONTRIBUTION TOWARDS COMMUNITY SERVICE (Speciy)

— e
- Introduced any Senior faculty to the instilute (Yes / No). 11 Yes specity details :
3 e S Lo

Signature of Dean A
26— N ) =

m‘sm-m -

Signature of Dept. Admin Il

in the blank columns. Also enter the number of specific work performed as given in Appendix-F of Job Responsibilities (enclosed)

Enter either ; Experiment performed in the Lab, Research & Consultancy (Res. & Cons.), Administration (Admin.) or Extension (Ext)

(Highlights of the Activities (other than

|

Sign. of
Faculty |
Signature

|

Sign. of the
Faculty

Fiah =

Ac
_-:\(' |
Ay
.;.IJ. L
vi) i:’f

~

2|

LN Il‘udl. (N\EH

3

1

y by a Senigr Faculty member allotted by the Admin Incharge.

To:

N

Il-'l.i_'
{fv\.rl

ird |

(‘l'_
{/

ALy
1

Lk

i

o\f et

This work has to be certified dail

WEEK 21 : Date : From : 1?{'3 *

P

Ul e }

N

09:20 4o 10:10 | 16:1010 11:00 | 11:10 10 12:00 | 12:00 to 12:50 | 01:30 to 02:20 | 02:20 to l]i'“l 03:10 te 04:00

WED IO

Day
MON
SAT

Hour /

Remarks by the Dept Admin I/C. @ _

§
i

20 | 02:20 to 03:10

Sign. of the
Faculty

==

g

Signature

To:

ths

i J"fcre J‘__i__P_‘&"’ i

09:20 40 10:10 | 10:10 10 11:00 | 11:10 1o 12:00 | 12:00 te 12:50 | 01:30 to 02

WEEK 22 : Date : From :

Hour /
| Oey

| o
<] | £
B £
[+ (= &
SN
1 s
S5y |
TPy

Signature

Remarks by IQAC Admin Cell Member :
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